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AGENDA THURSDAY, AUGUST 8§, 2019

PERSONNEL COMMISSION REGULAR MEETING
OCEAN VIEW 4:30 p.m.
BOARD ROOM

SCHOOL DISTRICT BUILDING A

CALL TO ORDER TIME:

PLEDGE OF ALLEGIANCE
ROLL CALL

PUBLIC COMMENTS: The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the
Personnel Commission. If you wish to address an item on the
agenda, please indicate when, at this point, or at the time the agenda
item is discussed.

APPROVAL OF MINUTES — REGULAR MEETING JUNE 27, 2019: (ACTION)

The Personnel Commission will receive the minutes of the June 27, Pages 1-4

2019, Regular Personnel Commission Meeting for approval. Moved:
Second: ____
Vote:

COMMISSION BUSINESS

CONSENT CALENDAR: The Personnel Commission will receive the (ACTION)

following items on the Consent Calendar: Page 5
Moved:

A. JOB DESCRIPTION REVIEWS/REVISIONS: Second: ____
Vote:

B. RECRUITMENT AND TESTING:

ELIGIBILITY LISTS: The Personnel Commission will receive the
Director’s recommendation to certify the following eligibility lists.
(Eligibility lists provided to Commissioners only.)

e 2019-01 Lead Evening Custodian

e 2019-02 Instructional Assistant — ABA

e 2019-03 Instructional Assistant — Special Education
e 2019-04 Instructional Assistant — Severely Disabled
e 2019-05 Noon Duty Supervisor

e 2019-06 Instructional Assistant — ABA




AGENDA FOR THE PERSONNEL COMMISSION MEETING — AUGUST 8, 2019 — PAGE 2

7.

10.

11.

12.

13.

14.

CLASSIFIED ACTIVITY LISTS: The Personnel Commission will
receive for information the following Classified Activity Lists received
by the Board of Trustees for approval at the Ocean View School
District, Regular Board Meetings of:

e June 25, 2019 — Exhibit A

e July 9, 2019 — Exhibit B

SALARY ADJUSTMENT REQUEST - PUBLIC INFORMATION
MANAGER: The Personnel Commission will receive the Director’s
recommendation to recommend a salary adjustment request for Public
Information Manager.

2019-2020 BUDGET MEETING: The Personnel Commission will
receive information from the Director that was discussed in a meeting
with the Director, Classified Personnel, the Director, Fiscal Services,
and Commissioner Bidnick, Budget Liaison to the Personnel
Commission, for discussion.

REMOVAL OF NAMES FROM ELIGIBILITY LIST: The Personnel
Commission will receive the Director’'s recommendation to remove the
names of four candidates from an eligibility list in accordance with

Merit System Rule 6.1.8.
(Copy of letters provided to Commissioners only.)

COMMUNICATIONS

SECOND PUBLIC COMMENTS: The Personnel Commission
welcomes comments or concerns on any item within the jurisdiction of
the Personnel Commission.

COMMISSIONER REPORTS

DIRECTOR AND STAFF REPORTS

ADJOURNMENT TIME:

The Ocean View School District Personnel Commission meets on the second Thursday of each month at
4:30 p.m. unless otherwise noted. Agendas are posted and are available 72 hours in advance of each
regular meeting on the bulletin board outside the Board Room and on the District website, www.ovsd.org.
Agenda items must be submitted in writing to the Director, Classified Personnel no later than the end of the
working day seven days preceding the next Commission meeting. ltems submitted less than a week before
the scheduled meeting date may be postponed to a later meeting in order to allow sufficient time for
consideration and research of the issue. For information call (714) 847-2551, extensions1400 or 1401.

(INFORMATION)

Pages 6-8
(ACTION)
Pages 9-14
Moved:
Second: ____
Vote:

(INFORMATION
AND
DISCUSSION)
Pages 15-21

(ACTION)
Pages 22-24
Moved:
Second: ____
Vote:

(ACTION)
Moved:
Second: ____
Vote:

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by contacting the Personnel
Commission Office at 714-847-2551, extension 1400 or 1401, at least 48 hours in advance of the meeting. (Government Code 54954.2 (a)1)



CALL TO ORDER
PLEDGE OF
ALLEGIANCE
ROLL CALL

STAFF MEMBERS
AND GUESTS

PUBLIC
COMMENTS

MINUTES OF
MAY 9, 2019

CONSENT
CALENDAR

CLASSIFIED
ACTIVITY LISTS

20CEAN VIEW SCHOOL DISTRICT
MINUTES
Regular Personnel Commission Meeting
June 27, 2019

Commissioner Ewing called the June 27, 2019, Regular Personnel
Commission Meeting to order at 4:30 p.m.

Phi Tran led the pledge of allegiance.

All Commissioners were present. Director Vellanoweth was present.

Michelle Eifert; Keith Farrow; Phi Tran.

Mr. Tran indicated he would like to speak to agenda item number 8 at the
time the item is reached on the agenda.

Motion by Commissioner Gooch to approve the minutes of the May 9, 2019,
Regular Personnel Commission meeting.

Seconded by Commissioner Bidnick, and carried with a 3:0 vote.

The following job description reviews were received on the Consent
Calendar:

A. Job Description Reviews/Revisions:

The following recruitment and testing — eligibility lists were received on the
Consent Calendar:

1. Recruitment and Testing — Eligibility Lists

= 2018-68 Instructional Assistant — Special Education
= 2018-69 Instructional Assistant — Severely Disabled
= 2018-70 Child Care Attendant

= 2018-71 Noon Duty Supervisor

= 2018-72 Instructional Assistant — ABA

= 2018-73 Child Care Attendant

= 2018-74 Instructional Attendant — Special Education
= 2018-75 Instructional Attendant — Severely Disabled

2018-76 Speech and Language Assistant
The Personnel Commission received for information only, the Classified

Activity Lists that were presented for approval at the Board of Trustees
meetings of May 7, 2019, May 21, 2019, and June 11, 2019.
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MINUTES OF THE JUNE 27, 2019, PERSONNEL COMMISSION MEETING - PAGE 2

ADVANCE STEP
PLACEMENT -
HENRY
VILLAGRANA,
LEAD MECHANIC

EXTEND
ELIGIBILITY LIST
# 2018-15 —
SCHOOL OFFICE
CLERK

Director Vellanoweth stated that a request for Advance Step Placement was
received from the Director of Transportation, Gingi Borg, for Mr. Henry
Villagrana, the new Lead Mechanic. Mr. Villagrana has already started
working in his new position. The request is for an advance to step 3 on the
classified salary schedule and is due to the extreme recruitment difficulties,
and Mr. Villagrana’s qualifications and certifications that far exceeded any
other applicants that applied for the position. Director Vellanoweth reminded
the Commission that Mr. Villagrana was offered this position previously and
had accepted. This advance step placement had been brought before the
Commission at that time, as well, and was approved. Unfortunately, at that
time, Mr. Villagrana did have to renege on his acceptance of the position due
to personal reasons. When the position opened up again, he reapplied and
went through the process to be placed back on the eligibility list.

Commissioner Bidnick commented that he noticed it was a ratification rather
than an approval. He asked if it was customary to ratify rather than approve.
Director Vellanoweth answered yes it is ratification, this is what the merit
rules state and there have been numerous discussions about this. This does
come upon the recommendation of the Director of Transportation, the Deputy
Superintendent of Administrative Services, the Assistant Superintendent of
Human Resources, and the Director of Classified Personnel.

Commissioner Gooch commented that ratification is an irregular process and
a unique situation. At some point in time in the future, it might be something
to look at.

Phi Tran, CSEA Liaison to the Personnel Commission, stated that the CSEA
executive board supports this request. They have heard amazing things
about Mr. Villagrana and feel this request is deserved.

Motion by Commissioner Bidnick to ratify the Advance Step Placement -
Henry Villagrana, Lead Mechanic.

Seconded by Commissioner Gooch, and carried with a 3:0 vote.

Director Vellanoweth stated that the current eligibility list for School Office
Clerk will expire on September 13, 2019. Currently there is a vacancy at
Harbour View school and a possibility that there may other vacancies. This
eligibility list is still quite healthy. The Director recommends that this list be
extended for three months through December 13, 2019. CSEA has also
submitted a formal request to extend this list. Extending this list would get the
District through the start of the upcoming school year and allow the
candidates, including several internal candidates, to be eligible to interview
for vacancies without having to reapply or retest.

Commissioner Gooch commented that the reasons for this request represent

all of the reasons he believes are warranted for an extension of an eligibility
list.
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MINUTES OF THE JUNE 27, 2019, PERSONNEL COMMISSION MEETING - PAGE 3

EXTEND
ELIGIBILITY LIST
# 2018-15 —
SCHOOL OFFICE
CLERK
(CONTINUED)

PROPOSED
PERSONNEL
COMMISSION
MEETING DATES
FOR 2019-2020

SECOND PUBLIC
COMMENTS

COMMISSIONER
REPORTS

Motion by Commissioner Gooch to approve the Extension of Eligibility List #
2018-15 — School Office Clerk.

Seconded by Commissioner Bidnick, and carried with a 3:0 vote.

Commissioner Ewing stated he had reviewed these proposed dates and
there are three dates that he is not available and possibly a fourth.
Commissioner Gooch may be also unavailable on one of the dates. It was
discussed that the Commission just take these dates as they come.
Commissioner Bidnick wanted to be sure there would be a quorum during the
critical meetings such as when the budget is approved or a Commissioner’s
term is being renewed. It does appear that the Commissioners will be present
for those meetings.

Motion by Commissioner Bidnick to approve the Proposed Personnel
Commission Meeting Dates for 2019-2020.

Seconded by Commissioner Gooch, and carried with a 3:0 vote.

Phi Tran, CSEA liaison to the Personnel Commission, shared with the
Commissioners that there was a CSEA classified employee dinner, an In-N-
Out buffet. CSEA is preparing for their annual state-wide conference in Las
Vegas. The full delegation will be attending. The IT and Maintenance
departments are working on moving the Westmont staff back to their newly
modernized campus and moving College View staff to the interim site.
Barstow Unified has appointed two of their Commissioners. They have to
appoint their third and have thirty days to do so. Tustin Unified also turned in
their merit petition. Mr. Tran has been working very closely with the North
Orange County Community College District. He attended their Board Meeting
and their Chapter Meeting and will be speaking at their pro/con debate. Mr.
Tran also announced that Congress has established a new nationwide award
for classified school employees, called the Rise Award, which recognizes
inspirational school employees. Mr. Tran also thanked the Commission for
approving the extension of the eligibility list for School Office Clerk. He
wished the Commission and Personnel staff a nice summer.

Commissioner Gooch announced he was very pleased to have attended the
Employee Service Award Recognition Ceremony. He also attended the
gymnasium dedication at Oak View Elementary School. He stated he was not
only impressed with the physical facility itself, but of the turnout from the
community and from the families.

Commissioner Bidnick stated that he also attended the Employee Service

Award Recognition Ceremony. He was pleased to see many faces that he
has known for many years being recognized.
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MINUTES OF THE JUNE 27, 2019, PERSONNEL COMMISSION MEETING - PAGE 4

COMMISSIONER
REPORTS
(CONTINUED)

DIRECTOR AND
STAFF REPORTS

ADJOURNMENT

Commissioner Ewing stated that the next meeting of the Personnel
Commission is scheduled for August 8, 2019. He also mentioned that he
would be meeting with Superintendent Hansen on July 2, 2019.

Director Vellanoweth provided the Commissioners with some dates in July
that she and Betzabeth Vazquez, Personnel Analyst, would be out of the
office. The District Office will be on a summer schedule, being closed to the
public on Fridays, beginning next week, and resuming regular schedule
August 19, 2019. She advised the Commissioners that the Personnel
Commission budget was submitted to the Orange County Department of
Education and accepted. Director Vellanoweth thanked the Commission staff
for another productive and successful year. Recruitments are still ongoing
during the summer. Currently, we are in our planning and auditing phase for
our employee/payroll system. She mentioned that there have been some
year-end events. The Commission staff were all able to attend the Ocean
View Special Olympics at Village View. In the Commissioner's packets,
Director Vellanoweth included some Personnel Commission goals that have
been developed for the upcoming school year. She has also been working
with the Customer Service Committee to develop a handbook, some
trainings, a quiz, and a feedback survey. The Committee is looking to
implement this training in August to individual departments, then push out to
the schools, as well. The Director was able to meet with some staff from
Tustin Unified School District, as there is a petition to implement the Merit
System at their district. They are unfamiliar with the Merit System and had
many questions. She also welcomed two new certificated administrators, Dr.
Rasheedah Gates, Principal at Vista View, and Cheri Daniels, Assistant
Principal at Spring View.

Commissioner Ewing asked for a motion to adjourn.
Motion by Commissioner Gooch to adjourn the meeting.

Motion was seconded by Commissioner Bidnick, and carried with a 3:0 vote
at 5:00 p.m.

Michelle Vellanoweth, Director, Classified Personnel
Secretary to the Personnel Commission

Date
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo
TO: Personnel Commissioners
FROM: Michelle Eifert

Personnel Assistant
DATE: August 8, 2019
SUBJECT: Agenda ltem No. 6B.: ELIGIBILITY LIST(S)

Background Information

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with
other examination records and data. (Eligibility Lists to Commissioners only).

Following are the current lists for ratification:

2019-01 Lead Evening Custodian

2019-02 Instructional Assistant — ABA

2019-03 Instructional Assistant — Special Education
2019-04 Instructional Assistant — Severely Disabled
2019-05 Noon Duty Supervisor

2019-06 Instructional Assistant — ABA

Recommendation

The Director of Classified Personnel recommends the Personnel Commission ratify the
following Classified Personnel Eligibility Lists: 2019-01 through 2019-06.
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo
TO: Personnel Commissioners
FROM: Michelle Eifert

Personnel Assistant
DATE: August 8, 2019

SUBJECT: Agenda ltem No. 7: CLASSIFIED PERSONNEL ACTIVITY LIST(S)

Background Information

At the Ocean View School District, Regular Board Meeting(s) of:

e June 25, 2019 (Exhibit A)
e July 9, 2019 (Exhibit B)

The Board of Trustees received the above Classified Personnel Activity List(s) (Exhibits A and B)
for approval.

These lists are provided for the Personnel Commissioners to review classified employee activity
recently processed by Classified Personnel staff.

Recommendation

The Director of Classified Personnel recommends that the Personnel Commission receive the
Classified Personnel Activity List(s) of June 25, 2019, and July 9, 2019.

Page 6






6T/ET/CT 6T/¥0/60
31vd 31vd
ONIANT ONINNIO3d
6T/ET/90 ST/IvTIVO
6T1/8T/90 8T/2¢/0T
6T/€2/80 6T/LT/T0
6T/90/90 8T/S0/0T
6T/6T/90 00/5¢/60
6T/¥2/S0 8T/¥¢/T0
6T/¥1/90 LT/¥0/0T
61/91/80 60/50/60
61/9T/80 60/50/60
61/8¢/50 6T1/€0/50
6T/1€/S0 61/8¢/20
31vd 31vd
JAILDO3443  ONINNIO3I4
6T/0€/S0 1'8¢
61/8¢/50 78T
61/8¢/50 Tee
6T/0€/S0 1'8¢
61/82/50 18T
31vd d31S
EANROEEEE| /AONVYH
6T/¢¢/S0
6T/0¢/S0 18T
6T/0T/90
31vd d31S
E/NNESEEEE!] /AONVY

Inoy Jad 806°8T$
Inoy sad 9/ ¥T$
Inoy sad 2/€°T2%
Inoy Jad 806°8T$
Inoy sad 9/ ¥T$

AAVIVS

inoy 1ad 00°2T$
Inoy sad $9/°¥T$
Inoy Jad 00°2T$

ALVIVS

M3IA abe||IA

31Is

MBIA 3J2IID
MBIA 3J2IID
M3IA Je1s
M3IA 3)eT
M3IA abe||IA
MaIA Buuds
MBIA ®ISIA
MaIA abe|IA
M3IA abe|IA
M3IA BSOIN
M3IA InogreH

al1Is

aInusqns
aimusqns
aimusqns
aimusqns
aImusqns

SN1V1S

1UOWISOMN
malp adoH
M3IA abe||IA

a1Is

610C ‘Sz aunf

uoneonpd [elnads — JUeISISSY [euonoNASUy|

NOILISOd

al[auYdIN ‘18ydjeg

JNVN

:0T'8 S9Ny Wa1SAS 11BN YlIM 82UBpI0dDR U]
Ked 1NOY1IM 90UaSqY J0 oAea | oA0Iddy

Josiniadng Aing uooN
Josiniadng Aing uooN
uepuany ased plyo

VgV — 1URISISSY [euononsu|
19)I0\\ 92INIBS P00 peaT
juepuany ated pIyo

euueor ‘ulaq|a)alyos
Allw3 epoy

elnr ‘Anad

Auenug ‘uosianed
Aey] ‘Alswobluo
eueAwaq ‘INOSuep

losinladng Aing uooN euy ‘sewe|
JUB]SISSY [euononnsu| aeuer ‘alng
luepuany ared pjiyd aeuer ‘auno

losinladng Aing uooN
Jaurea ysibug — juelSISSY [euonINISU|

NOILISOd

elsiy ‘zapueula

snsar ‘o||nsed

3JINVN

:9'g 01 T°'8 Sa|ny Wa1SAS 18N YlIM 82ueplodde u|

uoljeubisay — uolreredss aAoJddY

ueipoisnd
19)10\\\ 92IAI3S P00
1a1a.1diaju/ore|suel |

ueipoisnd

MaIpUY ‘Ianeapn

[3queN ‘@qun
l1aAep ‘buons
uoser ‘uowli

1910\ 82IAI8S pOOoH weusy ‘ABnodge|3

NOILISOd JNVN
:S91npadolid Bunsal WalsAS 1SN Ylim 32UBplodde U|
JUSWWAO [T 91MNSgnNg aA0Iddy

losiniedns Aing uooN

juepuany ated pIyo
Josiniadng Aing uooN

BIOlIjRd ‘UoSUIjWO |
aey eruueAy| ‘Uos|aN
ulwse ‘Aiy

NOILISOd JNVN
:S91npadolid bunsal walsAS 1IN Ylim 8oUeplodde u|
TUoWAO[dWT oA0IddY

[2UuOsIad palisse|d
elUJOJI|BD ‘Yyoeag uoisuiuny
1D141SId TOOHIJS M3IA NV3ID0

Page 7

EXHIBIT A



61/8T/90 6T/€¢/T0
6T/¥T/90 6T/,0/T0
31vd 31vd
JAILDO3443  ONINNIO3Ig
6T/ET/90 9T/S0/T0
6T/8T/90 LT/L2Iv0
31vda 31vda
IAILDO3443  ONINNIO3IG
6T1/0€/S0 '8¢
61/0T/90 1'8¢
31vd d3als
EANROEEEE| /AONVYH
6T/0T/L0 G§'8¢
31vd d31S
EANROEEEE| /AONVYH
6T/¥2/90 187
31vd d31S
E/NESEEEE!] /AONVY

inoy Jad 806°8T$
inoy Jad 806°8T$

AAVIVS

Yuow Jad OT°222'€$

AAVIVS

inoy sad 9/ ¥T$

ALVIVS

92O PUIsIa
MBI/ SULIe

alIs

M3IA 9XeT
MaIA adoH

31IS

ansans
ansans

SN1V1S

sanijioe

L
=
n

malp adoH

a1Is

6T0C ‘6 AInr

1SIdA 1 MJ9|D arelpawaiu|
uoneonp3 [elnads — JULISISSY [eUONONIISU|

9|I3YdIN ‘uolid
JayreaH ‘Anny

NOILISOd JANVN
:9'8 01 T'8 S9Ny WaISAS 1S\ YlIM 8ouBplodde u|
tuoneqoid Uyl 9seajay — uoneredas anoldady

losiniadns Aing uooN
losinladng Aing uooN

sl ‘sieas
eAuos ‘yoreH

NOILISOd JINVN
'9'8 01 T'8 S9Ny Wa1SAS 1B\l YlIM 82UBpI0dDR U]

uoneubisay — uoneredas aAoiddy

uelpoisny uneys ‘zaplea
uelpoisnd peig ‘spp3
NOILISOd JANVN

:S91npado0id bunsal walSAS 1SN YlIm 8oUeplodde u|
TUoWAO[dWT a1MmNsqns aAolddy

1S1dA 1 HI8|D arelpaway| BRI\ UBesSNnS ‘zapueuiaH

NOILISOd JNVN
12'8 S9Ny Wa1SAS 18N YlIMm adueplodde U
TBISuUel] [ela1e] anoddy

epuany aled piyd seu3 ‘euueH

NOILISOd JNVN
:S91npadolid bunsal walsSAS 1SN Ylim 2oUeplodde U|
TUoWAO[dWT oA0IddY

[2UuOsIad palisse|d
eluJOjl|e] ‘Yyoeag uoisuiuny
1D141SId TOOHIJS M3IA NV3ID0

Page 8

EXHIBIT B



OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth

Director, Classified Personnel
DATE: August 8, 2019

SUBJECT: Agenda ltem No. 8: Salary Adjustment Request — Public Information Manager

Background Information

The position of Public Information Manager is currently vacant after the resignation of the incumbent
on June 14, 2019. On July 22, the Director, Classified Personnel received a written request from
Superintendent, Carol Hansen, to review the salary placement of the classification of Public
Information Manager. The Superintendent was interested in upgrading the salary of the classification,
as she felt a review of the salaries in neighboring districts would reveal that Ocean View pays our
Public Information Manager less than neighboring districts for similar responsibilities. Dependent
upon the results of the salary comparison, the Superintendent wished to reallocate the salary of the
position from Range M54 to Range M61, on the Classified Management Salary Schedule. In
response to this request, the Director, Classified Personnel conducted a salary study of the Public
Information Manager class as compared to the outside labor market.

Analysis

Recent survey information has been gathered from neighboring and established survey districts with
similar positions.

Comparable Job Title, Tasks and
District Responsibilities Monthly Salary

ADA Entry Step | Top Step
Capistrano USD Chief Communications Officer 49,844 $10,899 $13,910
Newport Mesa USD Communications Public Relations Officer 21,353 $0 $12,170
Anaheim UHSD Public Information Manager 29,900 $10,461 $11,777
Garden Grove USD Public Information Officer 43,000 $8,843 $10,774
Santa Ana USD Chief Communications Officer 49,790 $9,348 $10,673
Irvine USD Coordinator I, Public Information Officer 34,691 $8,966 $10,590
Anaheim Elementary | Director of Communications & Public Info 17,600 $8,694 $10,567
Pomona USD Public Information Officer 23,741 $7,956 $9,141
Hunt Beach UHSD Public Information Coordinator (Confidential) 16,188 $5,856 $7,255
Westminster Public Information Specialist (Confidential) 9,390 $5,939 $7,236
Median $8,843 $10,632
Mean $8,551 | " $10,409




Salary Adjustment Request — Public Information Manager
August 8, 2019
Page Two

Salary Considerations:

Based upon the survey data, it is the Director’s conclusion that the current range placement is, in fact,
below the majority of local districts surveyed and is well below the median and mean for all districts
surveyed. The Director recommends, and is in support of, a reallocation of the Public Information
Manager from salary Range M54, $6,080 to $7,408 per month, to Salary Range M61, $7,230 to
$8,810.

The recommended salary range placement will allow for a conservative adjustment to the Public
Information Manager classification on the salary schedule while maintaining alignment with other
Ocean View School District classified management positions being paid at the same level with
comparable levels of skill, responsibility, education and experience. It will also allow for more
competitive compensation in comparison to positions with similar responsibilities in neighboring
districts, which will assist in our recruitment for qualified candidates. See attached salary schedule
draft for proposed salary placement.

This recommendation and rationale have been shared with the Assistant Superintendent, Human
Resources and the Superintendent. Both are in support of the new salary placement. If
recommended by the Personnel Commission, the Superintendent will bring forth the recommended
salary placement to the Board of Trustees for consideration.

Recommendation

The Director, Classified Personnel recommends the Personnel Commission recommend to the
Ocean View School District Board of Trustees that the salary range of Public Information Manager be
reallocated from Salary Range M54, $6,080 to $7,408 per month, to Salary Range M61, $7,230 to
$8,810 per month, on the Classified Management Salary Schedule.

Attachments:
e Classified Management Salary Schedule Draft
e Merit Rule 7.1

Page 10



OCEAN VIEW SCHOOL DISTRICT

CLASSIFIED MANAGEMENT
Salary Range Placement
2018-2019 -

SALARY RANGE
Director, Classified Personnel (H30)..........ouriirirrnreeeeeeeeesesesesesesses s M71
Director, FISCal SEIVICES (HAD) ....vviiiceeieeee et M71
Director, Maintenance, Operations and FacilitieS (J50) ... M65
Director, Child Development Programs (KL10) ........ccccceoeeeieriiiinmnenienensisessesesessisisises s esenas M61
Director, Information SErviCes (J80) .......cvvrerererererrrereiersiererereeesasssssesesesssessssssssssesesesesesesesesesens M61
Public Information Manager (K10) PROPOSED.........cccccouiiiiiiiiiiieiesisisisisisisissssssssesssssesssesesens M61
Director, FOOU SEIVICES (J20) ... vttt M55
Public Information Manager (K10) CURRENT .......ccccoeieiiimiiiiniiiieieiesesesesesesesisisns s sesesenenes M54
Senior Facilities PlAaNNEr (J10)........cvieeemeiiieiiiesiiississsssssise s ssssssssesns M53
Director, PUIChasing (J90) ........uouiiiiiiriiensieieis ettt M52
Director, TranSPortation (J30)...........oouiririririeieieieieiereiererese e sesenas M52
Grounds SUPENVISOT (J50) ......cveveverereeererirereieesissessse e sssss e ss s s s s s s ssssesnsens M51
Maintenance and Operations SUPEIVISOr (J10) ........ccceieeiiiriiriirirreresrs e M51

In addition:

Vacation Schedule
(12 Month Employees)
22 days per year

$ 1,000 per year earned for Doctorate.

Salaries effective 1/1/18

0 1.5% Retroactive Across the Board Salary Increase, Board approved 8/14/18.

Longevity:

0 At the beginning of the 10t year of employment and each succeeding year employees
receive a 1% longevity increase above base pay until a maximum of 8% is reached.
This plan remains in effect until all employees currently accruing longevity as of 7/1/14
transition into the new plan approved by the Board of Trustees on 10/20/15.

0 3% at year 10; 3% at year 15; 3% at year 18; 3% at year 21, 3% at year 25, for a
maximum of 15%. Effective 7/1/14 and Board approved 10/20/15.

Schedule updated: 10/31/18

Board of Trustees Approved: 8/14/18 Page 11



OCEAN VIEW SCHOOL DISTRICT

CLASSIFIED MANAGEMENT
Salary Range Placement
2018-2019

RANGE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5
39 4,198 4,413 4,633 4,866 5,117
40 4,304 4,521 4,750 4,991 5,242
41 4,413 4,633 4,866 5,117 5,373
42 4,521 4,750 4,991 5,242 5,507
43 4,633 4,866 5,117 5,373 5,647
44 4,750 4,991 5,242 5,507 5,788
45 4,866 5,117 5,373 5,647 5,933
46 4,991 5,242 5,507 5,788 6,080
47 5,117 5,373 5,647 5,933 6,233
48 5,242 5,507 5,788 6,080 6,390
49 5,373 5,647 5,933 6,233 6,550
50 5,507 5,788 6,080 6,390 6,712
51 5,647 5,933 6,233 6,550 6,880
52 5,788 6,080 6,390 6,712 7,053
53 5,933 6,233 6,550 6,880 7,230
54 6,080 6,390 6,712 7,053 7,408
55 6,233 6,550 6,880 7,230 7,594
56 6,390 6,712 7,053 7,408 7,784
57 6,550 6,880 7,230 7,594 7,979
58 6,712 7,053 7,408 7,784 8,178
59 6,880 7,230 7,594 7,979 8,385
60 7,053 7,408 7,784 8,178 8,590
61 7,230 7,594 7,979 8,385 8,810
62 7,408 7,784 8,178 8,590 9,028
63 7,594 7,979 8,385 8,810 9,253
64 7,784 8,178 8,590 9,028 9,484
65 7,979 8,385 8,810 9,253 9,723
66 8,178 8,590 9,028 9,484 9,965
67 8,385 8,810 9,253 9,723 10,213
68 8,590 9,028 9,484 9,965 10,471
69 8,810 9,253 9,723 10,213 10,731
70 9,028 9,484 9,965 10,471 10,997
71 9,253 9,723 10,213 10,731 11,275
72 9,484 9,965 10,471 10,997 11,556
73 9,723 10,213 10,731 11,275 11,845
74 9,965 10,471 10,997 11,556 12,138
75 10,213 10,731 11,275 11,845 12,446
76 10,471 10,997 11,556 12,138 12,753
7 10,731 11,275 11,845 12,446 13,076
78 10,997 11,556 12,138 12,753 13,401
79 11,275 11,845 12,446 13,076 13,738
80 11,556 12,138 12,753 13,401 14,079
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CHAPTER 7: WAGE AND SALARY PROVISIONS
Entire chapter revision adopted 02/12/04

L1l ESTABLISHMENT OF PLAN
7.1.1  Eactors in Salary Determination

A

The Commission shall recommend, upon request by the Board of Trustees,a
comprehensive compensation plan for the classified service. The plan shall include
the salary schedules for the various classes, with the salary of each class consistent
with the responsibility and difficulty of the work as outlined in the class specifications,
and shall be based on the principle that like salaries shall be paid for comparable
duties and responsibilities.

For each class the compensation plan shall include a minimum and maximum rate,
and intermediate rates to provide for steps in salary advancement without change of
duty in recognition of meritorious service.

The Director, Classified Personnel shall prepare recommendations for the allocation of
classes to salary schedules for approval by the Commission. These
recommendations may take into account the followingfactors:

1 Wages and salaries paid for similar work in the recruitmentarea.

2. Wages and salaries paid by other government agencies in the labor market
area.

3. Principle of "like pay for like work.”

4, Appropriate differentials between related classes to reflect differences in

duties and responsibilities as established in the classification plan.

5. Such other information as the Commission mayapprove.

7.1.2  Salary Studies

A

A salary study shall be made whenever a new class is created, when requested by the
Board of Trustees and when directed by the Commission.

Employees, employee representatives, or the administration may request a salary
study of a class or classes by directing a written communication to the Commission
and setting forth the reasons for the study.

Data obtained in a salary study shall be made available to interested parties, including
employee organization representatives as appropriate.

Salary studies or surveys shall be made yearly of benchmark classifications as

determined by the Director. Studies or surveys of management-level classifications
shall be done on as-needed basis as determined by the Director. (Revised 2/12/98)
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7.1.3

A. After making its findings, the Commission shall present salary recommendations to
the Governing Board for approval.

B. Any salary recommendations for classified non-bargaining unit employees shall
normally be presented to the Board each year, with a proposed effective date of July 1.
A salary recommendation shall also be made each time a new class is created.
Salaryrecommendations at other times of the year shall be based on clear evidence
that the class in question is substantially overpaid or underpaid as reflected in a salary
study or for purposes of alignment with other classes. Nothing in this paragraph shall
prevent adjustments in salary based on classification studies resulting from changes in
duties and responsibilities, regardless of when such changes occur.

C. The Board may approve, amend or reject the recommendation(s), but may not
alter relationships among classes as established by the plan.

D. Following adoption of the salary schedules by the Governing Board, the
Commission staff shall prepare a list showing the latest salary for each class.
Copies of the list shall be made available to interested employees.

7.1.4  Appeals of Recommendations
A An employee or representative may appeal the recommendation of the Director,
Classified Personnel in regard to the salary of the employee’s class. The
employee shall have the opportunity to present their appeal in writing and orally at
aregular meeting of the Commission. The administration shall have the same
privilege.

B. If the Governing Board desires reconsideration of salary recommendations, it may
return the recommendations to the Commission, which shall reconsider them at
its next meeting. After reconsideration, the Commission will advise the Board of
its findings and the reasons thereof.

Ocean View School District Page 93
Personnel Commission
Merit System Rules & Regulations for the Classified Service Page 14



OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth
Director, Classified Personnel

DATE: August 8, 2019

SUBJECT: Agenda ltem No. 9: Information Only — 2019-2020 Budget Meeting

Background Information

In the spring of this year, the Director, Classified Personnel met on several occasions with the
Director, Fiscal Services as well as Personnel Commission Budget Liaison, Lance Bidnick, to develop
the Personnel Commission budget for the 2019-2020 school year. Per the guidelines set forth in
Education Code 45253, at the April 11, 2019 Personnel Commission meeting, this proposed budget
was presented for a first reading and discussion. At The May 9, 2019 Personnel Commission
meeting, a public hearing was held and the Personnel Commission budget for the 2019-2020 school
year was adopted. The budget has subsequently recommended by the Superintendent and was
accepted by the Orange County Department of Education.

Current Considerations

Recently, Director, Fiscal Services, Keith Farrow asked to meet with the Director to review the 2019-
2020 Personnel Commission budget. Mr. Farrow indicated that Dr. Conroy, Deputy Superintendent,
Administrative Services, requested he meet with all district directors to review their budgets and
discuss adjustments to align with District financial goals and objectives. The Director asked that
Lance Bidnick, Personnel Commission Budget Liaison, be present at this meeting, which took place
on August 1.

The Director and Commissioner Bidnick will provide an update of information shared at this meeting
and will open the topic to discussion with the entire Commission.

Attachments: Personnel Commission Approved Budget 2019-2020
Education Code 45253

Recommendation

The Director, Classified Personnel recommends the Personnel Commission review and discuss the
information presented.
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Education Code 45253

(a) The commission shall prepare an annual budget for its own office which, upon the
approval of the county superintendent of schools, shall be included by the governing
board in the regular budget of the school district. The annual budget of the commission
may include amounts for the purposes of Section 45255.

(b) The budget shall be prepared for a public hearing by the commission to be held not
later than May 30 of each year, or at a date agreed upon between the governing board
and the personnel commission to coincide with the process of adoption of the school
district budget. The commission shall forward a copy of its proposed budget to the
governing board indicating the time, date and place for the public hearing of the budget
and shall invite board and district administration representatives to attend and present
their views. The commission shall fully consider the views of the governing board prior to
adoption of its proposed budget. The commission shall then forward its proposed budget
to the county superintendent of schools for action.

(c) If the county superintendent of schools proposes to reject the budget as submitted by
the commission of a school district, he or she shall, within 30 days after the commission’s
submission of the budget, hold a public hearing on the proposed rejection within the
affected district. He or she shall have informed both the commission and the governing
board of the date, time and place of the hearing. He or she may after the public hearing
either reject, or, with the concurrence of the commission, amend the proposed budget. In
the absence of agreement between the personnel commission and the county
superintendent, the budget of the preceding year shall determine the amount of the new
budget, and the items of expenditure shall be determined by the commission.

(d) If the county superintendent of schools proposes to reject the budget as submitted by
the personnel commission of a county office of education, the county superintendent shall
contract with the Office of Administrative Hearings of the State of California for an
administrative law judge to conduct a public hearing on the proposed rejection. The
administrative law judge shall render findings and any proposed amendments, if any, to
the proposed budget. The personnel commission may accept or reject the findings and
proposed amendments. If the personnel commission rejects the findings and proposed
amendments, if any, of the administrative law judge, the budget of the preceding year
shall determine the amount of the new budget, and the items of expenditure shall be
determined by the commission.

(e) The procedures of subdivision (d) apply if an individual serves as both the county

superintendent of schools and the superintendent of a school district within the county.
(Amended by Stats. 1995, Ch. 652, Sec. 3. Effective January 1, 1996.)
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OCEAN VIEW SCHOOL DISTRICT
PERSONNEL COMMISSION

Memo

TO: Personnel Commissioners

FROM: Michelle Vellanoweth
Director, Classified Personnel

DATE: August 8, 2019

SUBJECT: Agenda Item No. 10: Removal of Names from Eligibility Lists

Background Information

Personnel Commission Rule 6.1.8 allows for the name of an eligible to be removed from
an eligibility list for a variety of reasons (See complete Rule 6.1.8 attached).

Recently in the course of contacting eligibles for employment, it was recommended by
the Director, Classified Personnel that the following eligibles be removed from eligibility
lists for reasons outlined in Rule 6.1.8. These eligibles are:

Rachel Johnson
Eligibility List: 2018-15 School Office Clerk

Annette Manley
Eligibility List: 2018-15 School Office Clerk

Tamara Stevens
Eligibility List: 2018-15 School Office Clerk

Elizabeth Wilkerson
Eligibility List: 2018-15 School Office Clerk

The attached letters (Commissioners only) outline the reasons for the Director’s
recommendation to remove the above named candidates from the respective eligibility
lists. These letters, sent to the eligibles via regular and certified mail, notified them of the
eligibility lists they were being removed from, and the reason for removal in accord with
Personnel Rule 6.1.8. They were also provided a copy of Rule 6.1.8 and given the
opportunity to protest the action of removal of their names.

Attachments:

Letters to eligibles Rachel Johnson, Annette Manley, Tamara Stevens, and Elizabeth
Wilkerson all dated July 31, 2019 (Commissioners only)
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Removal of Names from Eligibility List
August 8, 2019
Page Two

Recommendation:

The Director, Classified Personnel recommends that Rachel Johnson, Annette Manley,
Tamara Stevens, and Elizabeth Wilkerson all be removed from Eligibility List 2018-15
School Office Clerk in accordance with Personnel Commission Rule 6.1.8.
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Merit System Rules and Regulations for the Classified Service
Ocean View School District Personnel Commission

6.1.8

Removal of Names from Eligibility List

The name of an eligible may be removed from an eligibility list for any of the following
reasons:

A.

B.

Written request by the eligible for removal

Failure to respond within three days to an inquiry regarding availability for interview
or employment.

. Termination of employment.

. Failure to appear for an interview after certification.

Fraud or misrepresentation in certifying qualifications.

Three waivers of certifications during the life of the eligibility list, except that
waivers relating to limited term employment shall not be counted.

. After accepting an employment offer having been properly certified as an eligible

for appointment, and subsequently refuses the offer.

. For any other good cause that may occur during the processing of the eligible's

candidacy for employment, e.g., failure of a required pre-placement health
screening or drug testing, conviction of specified crimes, failure to disclose prior
convictions, etc.

Failure to appear for duty at the time agreed upon after accepting appointment.

Failure to provide satisfactory service as an Ocean View School District substitute
employee.

Any cause listed in Merit Rules section 4.1.3 Rejection of Applicants.

(Revised 01/16/03)
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