Coronavirus:
Prevent the Spread
EMPLOYEE COVID-19 TRAINING
GENERAL EXPECTATIONS REGARDING
COVID-19 PRECAUTIONS AT WORK
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What is
COVID-19?
Coronavirus (COVID-19) is a
highly contagious illness
caused by a virus.

Required Video: What is COVID-19?

Click here to watch the
required video.
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Required Video: How Does COVID-19 Spread?

HOW DOES IT
SPREAD?

Click here to watch the
required video.
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The virus mainly spreads:
• Between people who are in close contact (within 6
feet for 15 minutes or more)
• Through respiratory droplets when an infected person
coughs, sneezes, or talks.

HOW DOES IT
SPREAD?
As of August 31, 2020,
Orange County Health
Care Agency’s
cumulative
Coronavirus reports
include 48,538
confirmed cases and
980 deaths.

•

Some people with
COVID-19 will have a
mild illness with few or no
symptoms and can
recover at home without
much medical care.

•

•

These individuals can
spread the virus to
others.

•

Some people with
COVID-19 will experience
worsened symptoms,
become seriously ill, and
may require
hospitalization.
These individuals can
spread the virus to
others.

There is no Coronavirus vaccine. The best way to
prevent this illness is to avoid exposure to the
virus.
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Coronavirus
Symptoms

Additional Symptoms Include: New loss of taste or smell,
congestion or runny nose, and nausea or vomiting

• Maintain at least 6 feet distance (about 2
arms’ length) from others whenever
possible.

Social/Spatial
Distancing
Avoid close contact
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• Practice social distancing, including but not limited to:
• When working indoors or in outdoor areas
• Before and after the work shift
• Coming and going from vehicles
• Entering, working, and exiting physical buildings or
other structures
• During breaks and lunch periods
• Keep distance even
in hallways, copier areas,
restrooms, and break room.

• Limit in-person meetings and avoid social
visits.
• Limit unnecessary visitors to the
workplace.

Social/Spatial
Distancing
Avoid close contact

• Consider using dedicated appointment
times in the office so as to limit the
amount of people gathering.
• Do not gather in groups, stay out of
crowded places, and avoid mass
gatherings.
• Avoid physical contact with
others - No handshakes,
high-fives, or hugs.
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Face
Coverings

•

As of July 17th, Governor Newsom has
mandated that ALL school employees will be
required to wear a mask.

•

Employees are required to wear a face covering at all
times when interacting with others, when away from their
desk and/or when social distancing is not feasible

•

Face coverings are available upon request

•

A face shield may be used when wearing a
face covering may impede the educational
process.

• Face coverings are not a substitute for
physical/social distancing
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Required Video: How to Wear a Fabric Mask Safely

Face
Coverings

Click here to watch the
required video.

How to Safely Put On and
Take Off a Face Mask

Note: Instructions and helpful tips may also apply to
medical masks.
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How to Correctly
Apply and
Remove Face
Covering/
Disposable
Gloves

Required Video: The Dos and Don’ts of Wearing Masks and
Gloves

Click here to watch the
required video.

Please note: “For the general public, wearing gloves is not necessary in most
situations, like running errands. CDC recommends wearing gloves when you are
cleaning or caring for someone who is sick.” – CDC, “When to Wear Gloves – When
Gloves Are and Aren’t Needed” 8/31/2020
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• When you sneeze or cough, cover your mouth with a
tissue (or elbow) and then throw the tissue away.

Respiratory
Etiquette

• If no tissue is available, sneeze or cough into the inside
of your elbow.
• Immediately wash your hands with soap and water for
at least 20 seconds. If soap and water are not readily
available, clean your hands with a hand sanitizer that
contains at least 60% alcohol.
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What You
Need To Know
About
Handwashing

Required Video: Five Things to Know About Properly
Washing Your Hands

Click here to watch the
required video.

Wash your hands often, especially: arriving and leaving your home,
before eating or preparing food, before touching your face, after
using the restroom, after using shared surfaces or tools, after blowing
your nose, coughing, or sneezing, and after handling your mask.
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• It is highly recommended that employees complete a
daily wellness check for COVID-19 symptoms prior to
coming to work.

Monitor
Your Health
Daily

• Common symptoms include fever, cough, shortness of
breath, but many additional symptoms may be COVID19 related.
• It is recommended that you check your temperature
when you get up in the morning. If your temperature is
above 100.4°F, STAY HOME. Normal temperature is
considered to be 97°F – 99°F.
• It is important for you to understand the symptoms
of COVID-19 so you can recognize them
and act early.

• Before the start of the work day, it is highly
recommended you self-screen and take
your temperature (if you have access to a
thermometer) prior to coming onsite.

Wellness
Check and
Temperature
Checking
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• Ask yourself if any of the following are present:
1. Am I experiencing any new or unexpected
COVID-19 related symptoms?
2. Is anyone in your household presenting new or
unexpected COVID-19 related symptoms?
3. Have I recently had close contact (more than 15
minutes within 6 feet) with someone who is ill or
presenting COVID-19 related symptoms?
• If you answer Yes to any of the questions above
PLEASE DO NOT COME TO WORK AND NOTIFY YOUR
SUPERVISOR.
• Note: Screening and wellness checks are not a replacement
for other protective measures such as social distancing.

• Before you enter your work site, you will be
asked to complete a wellness check and
designated staff will conduct temperature
checks.

Temperature
Checking at
Work Site

(Protection of Screeners and
Employees/Others)
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• Screeners will use a contactless infrared
thermometer.
• To protect each employee’s privacy, wellness
checks and temperature checks will be
confidential and completed in a way to maintain
social distancing.
• The screener may stand behind a
physical barrier, such as a plastic
window or partition, that can
protect the screener from respiratory
droplets when the employee
sneezes, coughs, or talks.

Prior to wellness check and temperature
checking, screener will:

1. Wash hands with soap and water for at least 20
seconds. If soap and water are not available, use
hand sanitizer with at least 60% alcohol.
2. Safely put on face covering/mask, face shield,
and gloves.

Temperature
Checking at
Work Site

(Protection of Screeners and
Employees/Others)
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During wellness check and temperature checking, screener:

1. May stand behind a physical barrier, such as a plastic window or
partition.
2. Will make a visual inspection of the employee for signs of illness,
which could include flushed cheeks or fatigue.
3. Will ask if individual answered “yes” to any of the wellness check
questions.
4. Will hold the infrared thermometer 3 inches from the individual’s
forehead.
1. If temperature is lower than 100.4°F, the individual may enter
the school site.
2. If temperature higher or equal to 100.4°F, the temperature
will be rechecked after 5 minutes after waiting in a
dedicated area. Those confirmed to have a high
temperature after recheck will be denied entry into the
school site.

17

Temperature
Checking at
Work Site

(Protection of Screeners and
Employees/Others)

After temperature check of each individual, screener will:
1. Change gloves if physical contact is made with
individual.
- Per CDC, if a non-contact thermometer is used and
physical contact was not made with the individual,
you do not need to change gloves before the next
check.
After temperature check of multiple individuals, screener
will:
1. Disinfect no-contact infrared thermometer and store in a
secure location.
2. Safely remove gloves and face shield. Dispose of gloves
in trash.
3. Wash hands with soap and water for at least 20
seconds.

• When reporting to work, employees are
required to use hand sanitizer station
upon entering the premise.

Cleanliness
at Work
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• Wash your hands often with soap and
water for at least 20 seconds especially
after blowing your nose, coughing, or
sneezing.
• If soap and water are not readily available, use a
hand sanitzer that contains at least 60% alcohol.
Cover all surfaces of your hands and rub them
together until they feel dry.
• It should also be used before and after using
shared equipment.
• Open doors and/or windows
to increase ventilation in
confined areas/rooms
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• Keep your personal workspace and equipment
clean (keyboard, phone, etc.).

Cleanliness
at Work

• Avoid using other employees’ phones, desks,
offices, or other work tools and equipment, when
possible. Use a stylus for touch pads/screens.
• Work together to clean AND disinfect frequently
touched surfaces daily.
• Use gloves or a tissue when touching high contact
areas (please dispose of gloves
and tissues properly).
• No communal food
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When To
Stay Home

• Do not come to or stay at work if you are experiencing
any of the following:
• COVID-19 symptoms
• Recent exposure to COVID-19
• A COVID-19 diagnosis
• If you stay home or leave work for any of these
reasons, immediately contact your supervisor.
• They will work with you to determine the next steps
and may refer you to Human Resources Department.

21

Return
When Well

• If you are off work for a COVID-19 illness or reason, we
will be happy to welcome you back when the time is
right.
• A variety of factors may influence your ability to
return.
• Your supervisor and/or Human Resources Department
will work closely with you to identify an appropriate
return date.

WELLNESS WINS!

Pay Attention
to Your
Physical and
Mental Health
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• Know your personal level of health
vulnerability.
• Eat well, get enough rest, and exercise.
• Take action to support your mental health.
• Avoid contact with people who are sick and follow all
public health guidelines.

Required Video: COVID-19 Managing Anxiety and Stress.

Click here to watch the
required video.

Call: (800) 985-5990 or Text “TALKWITHUS” to 66746
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CDC Coronavirus (COVID-19) Homepage
https://www.cdc.gov/coronavirus/2019nCoV/index.html

OVSD's COVID-19 Updates

https://www.ovsd.org/Page/4852

Resources

Aetna’s EAP (Employee Assistance Program)
https://www.resourcesforliving.com/login
Username: Ocean View School District
Password: EAP

California Dept. of Public Health

https://www.cdph.ca.gov/Programs/CID/DCD
C/Pages/Immunization/ncov2019.aspx

OC Health Care Agency Coronavirus Homepage
https://occovid19.ochealthinfo.com/

Closing Remarks
It is imperative that we take all expected precautions –

Social distancing
Wearing face coverings
Frequent hand hygiene
Self-isolation away from others if you are experiencing COVID-19
related symptoms
• Use the utmost care when encountering other people – especially
in high risk respiratory activities such as eating and talking
•
•
•
•
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Stay Safe and Stay Healthy!

Questions?

