BUOC 3: Lién Lac

Chon hé sg d€ thay doi
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BUGTC 3: Lién Lac

Can giap d& d& hoan tat phan nay, NHAN VAO DAY

Ching tbéi yéu cau can it nhat 4 ngudi dé€ lién lac c6 thé dung bat ci thé loai lién lac nao dudi

day:

® ME/CHA h ngudi GIAM HO

> O YEU CAU: tén, lién hé vdi hoc sinh, séng vdi hgc sinh?, va s6 dién thoai
® GOT Y VE NHITNG NGUOT LIEN LAC KHAC (nhifng ai cé6 thé dén con em):

= O YEU CAU: tén, s& dién thoai, lién hé vdi hoc sinh
® NOT CHAM SOC CON TRE BAN NGAY (néu ap dung):
> O YEU CAU: tén, s& dién thoai, lié

n hé vdi hoc sinh can phai ghi "Daycare Provider"

NOTE: A minimum of 4
contacts is requested
using a combination of
—mother/father, other
contacts, and daycare

Ching tdi ciing yéu cau théng tin vé bac si coa quy vi. N&u ¢6 su thay déi can thiét, hdy nhan
vao tén cia bac si dang c6 hodc "Nhap tén Bac si 6 day”. Lam theo hudng dan dudi day dé

"thay d@i" théng tin lién lac

Ipé& bs sung thém ngudi lién

ID"th ddi ngudi lién lac:
& thay déi ng ién lac lac:

® NHAN vao "Add" dudi
day
B8 sung tat ca théng tin
theo su hudng dan vé
lién lac phia trén
NHAN vao "Save" va lap
lai tién trinh néu mudn
bé sung thém tén ngudi
lién lac

NHAN vao Tén Ngudi Lién
Lac trong 6 dudi day
"Chon hd sd dé thay dai"
NHAN vao "Change"
Thyc hién bat ky thay dai
va NHAN vao "Save"

KHI HOAN TAT: HAY NHAN VAO "Confirm and Continue” d€ xac nhan va tiép

tuc

CHANGE a contact’s
information:

. CLICK on the contact to
~<_ “Change” and it will be
“highlighted in blue. Make sure

&u nay dudc s dung
quyét thy tif trudng
O~ —

~===-._____ thecorrect contact shows under

“Contact Details”.

17200 Pinehurst Ln
Huntington Beach CA 92647

. CLICK to update.

. Make changes and CLICK on

and repeat for more

contact changes. =~~~ """~ "1

Chon hé s dé thay déi
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ADD a contact.

CLICK on

. Add all contact information

17200 Pinehurst Ln
i Beach CA 92647

following the guidelines for

REQUIRED FIELDS for contact

types on the screen.

. CLICK and repeat to add

more contacts.

provider.
D€ loai bo tén ngudi lién lac:
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Lién Lac trong 6 dudi da
o
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bé thém tén
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BUGC 3: Lién Lac
Can gitp di d& hoan tat phan nay, NHAN VAO DAY K H | HOA N TAT

Chiing téi y&u cdu can it nhat 4 ngudi d&€ lién lac c6é thé dang bat of thé loai lién lac nao dudi
day:

* ME/CHA hodc ngudi GIAM HQ:

= O YEU CAU: tén, lién hé vdi hoc sinh, séng vdi hoc sinh?, va s6 dién thoai
® GOI ¥ VE NHIFNG NGUOT LIEN LAC KHAC (nhifng ai c6 thé d6n con em):

< O YEU CAU: tén, s6 dién thoai, lién hé véi hoc sinh v Student
® NOI CHAM SOC CON TRE BAN NGAY (néu ap dung):

= O YEU CAU: tén, s& dién thoai, li&n hé véi hoc sinh cdn phai ghi "Daycare Provider” 3 Liénlac

« Thong tin gia dinh

Chiing téi ciing y&u cau théng tin vé bac si cia quy vi. N&u c6 sy thay ddi cdn thiét, hdy nhan
vao tén cua béc si dang ¢é hodc "Nhap tén Bac si § day". Lam theo hudng din dudi day d&
"thay d&i" théng tin lién lac

lp& bs sung thém ngudi lién
lac:

IBé thay d&i ngudi lién lac:

D€ loai bé tén ngudi lién lac:

* NHAN vao "Add" duéi * NHAN vao Tén Ngudi
& = - — e day Lién Lac trong 6 duéi day
* NHAN vao Tén Ngu'di Lién . B ey e - . - . S — ,
~ ey Bd sung tat ca thdng tin Chon hé sd dé thay déi ~ A N " ’ A \
LEparong 0 Ao 1Y s | theo su huong dan ve Kiém chitng phan quy vi 4 HAY NHAN VAO "Xdc nhéan va
5 lién lac phia trén chon "Chi tiét lién hé" °

R~ &" va
* NHAN vao "Change” - |

AN vao "Save" va I3 AN vao " . Xac nhan va tiép tuc
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va NHAN vao "save" lof tién trinh néu mutn |+ 13 rinh néu tiép tuc” dé xdc nhan va tiép tuc

lién lac

KHI HOAN TAT: HAY NHAN VAOQ "Confirm and Continue” d€ xac nhan va tiép
tuc
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If you do not have a doctor/physician entered as a
contact, you will see the contact name “TYPE Doctor
name here”, otherwise you will see your Dr.’s name.

U \\\ CLICK on the contact to “Delete” and it will be
\\highlighted in blue. Make sure the correct ]
rontact shows under “Contact Details”. -

thanh pha:|
Doctor/Physician

~
N

. CLICK . If it is the correct contact to u
delete. CLICK “OK” when asked: B

N Follow the previous instructions to “Change”
hN R a contact.
o\\ Type in your Doctor’s name over the words
““TYPE Doctor name here” or type your current
I Doctor over your previous Doctor’s name
[Loutai || Huybs | . Enter the Doctor’s phone number.

@ Are you REALLY sure you want to delete this Contact Record?

. Repeat to delete more contacts . CLICK




