
STEP 2:  STUDENT 

 

 

 

 

 

 

 

 

 

 

 

 

WHEN FINISHED: 

  

      

 

CLICK “Confirm and Continue” 

CLICK .  If an address change was made, after clicking 
"Save" the data will show the OLD address again. The school 
office will receive notification of the pending address change.  All 
other changes will show under “Data.” 

CLICK  if you need to update data. The table will now look 
like the table below and you will be able to enter changes. Type the 
changes in the boxes.  Do NOT use punctuation or ALL capitals! 
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